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CHAPTERSPOT WEBSITES
Setting up and maintaining websites through the LWV Member Portal 

May 2025

CHAPTERSPOT TRAINING FOR LEAGUE LEADERS
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Community Norms
• Call will be recorded
• Assume positive intent
• Please put questions/feedback in the chat
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Process
• Review website using the basic template
• Walk through updating each piece of the website together
• Q&A
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ChapterSpot Websites 
• Any local or state League can choose to use a 

ChapterSpot website
• Websites are free of charge to Leagues
• Can opt-in to using website at any time
• Designed to be simple for Leagues that don’t currently 

have a website
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Demo
• Screenshots of backend setup
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Demo
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Setting Up a ChapterSpot 
Website
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Turning on the Website Feature
• If your League would like to use the website feature, email 

membership@lwv.org 
• Editor will be enabled for your League

mailto:membership@lwv.org
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Domains
• If you already have a domain you like, you should be able 

to change the site you’re using through the domain 
registrar

• If you don’t have a custom domain and want one, 
instructions for purchasing one can be provided

• Generic domain will be provided
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Adding a Google Calendar
• If you don’t have one already, create a Google account for 

your League
• In the top right App Launcher, choose Calendar
• Under Settings, choose the name of the calendar in the 

column on the left
• Under Integrate Calendar, you can copy the Embed code to 

add to ChapterSpot
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https://accounts.google.com/SignUp

https://accounts.google.com/SignUp
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Q&A
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ChapterSpot Websites 
• Q: Does the site come with standardized LWV info 

(mission, history, etc.)?

• A: Yes, nearly all of the pages should have enough basic 
information for the site to be acceptable to go live.
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ChapterSpot Websites 
• Q: How much maintenance is required of these sites?

• A: It depends on what is added to your site. If you ensure 
you’re adding only information that will be true long-term, it 
won’t require much maintenance, but if you’re adding a 
calendar or other time-bound elements, those should be 
monitored. 
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ChapterSpot Websites 
• Q: What are the space limitations for adding content to 

websites?

• A: Some of the pages have character limits (although these 
may increase based on League feedback). You shouldn’t 
add more additional pages than would look reasonable in 
the dropdown under More.



55

ChapterSpot Websites 
• Q: Can a League have multiple webmasters?

• A: Yes, your League can designate anyone as webmaster.
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ChapterSpot Websites 
• Q: What does LWVUS consider the key things a local 

League needs on a website?

• A: The standard pages cover the essentials, but a League 
should consider what their average potential member might 
be interested in.



57

ChapterSpot Resources Page
• Training schedule and registration
• Member Contact Toolkit

• PowerPoint
• FAQs
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Going Forward
• Please reach out to membership@lwv.org 

with any questions
• Sign up for the upcoming Framing the Future 

office hours 
• Check out the ChapterSpot Resources page 

for additional information and tools
• Sign up for the League Update newsletter

mailto:membership@lwv.org
https://web.cvent.com/event/13bb2814-f05e-4d3f-8c80-1991351823f1/register
https://www.lwv.org/league-management/membership/chapterspot-resources
https://www.lwv.org/league-management/league-update-newsletter-sign
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