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Open Meeting Law Checklist



	
	Public meeting notice listed (time/date/location/content) was readily available 72 hours in advance

	
	The meeting was held in a location that was open to the public and readily accessible to members of the public who wished to attend

	
	The agenda provided enough specific detail to inform interested members of the public about the content of the meeting

	
	A quorum was present to conduct the meeting

	
	Meeting contend was limited to only noticed agenda items, including business discussed in closed session

	
	A record of motions, seconds, and roll-call votes from the meeting will be/have been created and preserved

	
	There was adequate opportunity for public input
If the meeting recessed for an executive session, the public was properly notified

	
	Decision-making discussions took place in the scope of the public’s view
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